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	Cleaning Policy 

	
	Policy Category:  Health & Safety

	
	Date Created:  March 2016


Aims of our policy 
· To ensure the Centre is kept clean and hygienic

· To protect children and staff from cross contamination
Policy details 
We have detailed cleaning schedules which break jobs into daily, weekly, monthly, quarterly, or annual tasks.

Staff will keep the Centre as clean as practical during the day with particular attention being given to the bathroom area and other high touch areas.  Bathrooms are checked regularly and cleaned at least every two hours.  

Cleaning schedules for staff are kept in each specific teaching area as required, on the pantry door (for the kitchen), and on the children’s bathroom wall (for children’s bathroom areas).

Our daily cleaning programme includes toys, bedding and equipment.

Gloves and diluted bleach (0.5% sodium hypochlorite solution) are used to clean up spills, blood or other bodily fluids, and to disinfect any sinks contaminated by or used for disposing of these things.

Our nappy change pads are disinfected after each nappy change with 0.1% sodium hypochlorite solution made fresh each day, and 0.5% sodium hypochlorite solution each night.

Cleaners are employed to give the Centre a complete clean every evening.   They have a chart in their cleaning supplies area detailing required tasks and frequency.
Spring cleaning, cobweb removal, and steam cleaning of couches, mats, and carpets is done once a term.  Lino areas are stripped and sealed annually.    Qualified contractors are employed for these tasks as required.
Cleaning equipment, materials, and products are used for specific purposes (Refer Cleaning Guide) and they will be stored safely out of reach of children at all times (except where children are helping with basic cleaning tasks such as wiping tables as part of the Centre curriculum).

We will ensure at all times, that we maintain an adequate supply of appropriate cleaning products.
Other Guidelines for Cleaning 
· Use hot water and change it often
· Use a clean cloth and change the cloth as required or at the end of the day

· Cloths used for cleaning bathrooms and floors are thrown away after a single use.  
· Tea towels are used for dishes only

· Gloves must be worn when cleaning bathroom areas

· Hands must be washed after completing cleaning tasks 
Implementation
The Centre Manager and Team Leaders are responsible for:

· ensuring that staff are aware of and adequately trained in enacting this policy

· ensuring that this policy is consistently implemented

The Health and Safety Officer is responsible for:

· Checking completion of cleaning schedules
Alignment with our philosophy and other policies
This policy is aligned with our Centre philosophy and other Centre policies including our health and safety policies.

Relevant Background (including Legislation/Regulation references)

· Education (Early Childhood Education) Regulations 2008, Regulation 46

· Licensing Criteria 2008 
Review
Review annually or where there is a significant change in the area of the policy topic.
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